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POLICY

Primeland Cooperatives is committed to preventing exposure to hazardous materials that could result in 
injury and/or illness while complying with the OSHA Hazard Communication Standard (HAZCOM) 29 
CFR 1910.1200.  To ensure that all affected employees are aware of information concerning the dangers of 
all hazardous chemicals used by Primeland, the following chemical hazard communication program has 
been established.

All Primeland locations will participate in the hazard communication program (HAZCOM).  This written 
program will be available in the Location Manager Office for review by any employee.  If the location is 
seasonal and not normally occupied, a copy of this program will be available at the production office.

CONTAINER LABELING

All hazardous chemical containers shall be affixed with a label consistent with its contents at all times, 
unless superseded by another section within this policy.
The Safety and Compliance Manageris responsible for ensuring that container labeling procedures, 
reviewing, and updating are completed  

Exemptions from Container Labeling Requirements:

This labeling procedure does not apply to:

o Any pesticide defined in the Federal Insecticide, Fungicide & Rodenticide Act (FIFRA) when 
subject to the labeling requirements of that act and labeling regulations issued under that act by the 
Environmental Protection Agency. 

o Any consumer product or hazardous substance defined in the Consumer Product Safety Act and 
Federal Hazardous Substances Act respectively, when subject to a consumer product safety rule or 
labeling requirement of those acts, or regulations issued under those acts by the Consumer Product 
Safety Commission.

PRE-LABELED CONTAINERS:

�i�� No label may be removed from any container containing hazardous materials whether empty or not, 
unless it has been cleaned of residue (triple-rinsed) and purged of vapors to remove any potential 
health or physical hazard.

�i�� Employees shall not to accept shipments of potentially hazardous chemicals with missing, damaged 
or illegible labels.

�i�� Employee shall keep all Material Safety Data Sheets (MSDS) that are received with incoming 
shipments of sealed containers of hazardous chemicals.

�i�� Copies of MSDS shall be available at the worksite.  Employees upon receipt.
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�i�� All employees shall have access to all the applicable MSDS during each work shift, in their work 
areas by knowing where they are located and/or how to access a them via the internet or other 
electronic means.

�i�� No employee shall accept shipments of visibly leaking containers of hazardous chemicals.

�i�� No hazardous chemical will be sold or transferred to another party without out an approved label.

REQUIREMENTS FOR CONTAINER LABELING:

Portable container of hazardous materials in the workplace shall be affixed with a label according to the 
following procedures.

The Location Manager is responsible for completing the secondary label and affixing it to the portable or 
stationary container when necessary.  The label must be in English, fully completed by hand or computer 
printed, using permanent/waterproof ink on approved label material and affixed to the container in a 
manner that will prevent it from becoming accidentally detached.

The secondary Hazardous Material Label shall contain the following information (Refer to sample label 
below):

Name—either the chemical or common name; if mixture, list each component or list by product name if 
the same name is used on the MSDS.

Health, Flammability and Reactivity Data are numerical:
“0” Minimal Hazard 
“1” Slight Hazard
“2” Moderate Hazard
“3” Serious Hazard
“4” Extreme Hazard
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Health hazards—Health hazards are associated to exposure to the person; whether exposure is from 
breathing the material, contact with the material or ingestion of the material. 

Physical hazards— Describes the material in its physical state (i.e. combustible liquids, compressed gas, 
explosive, flammable, organic peroxide, oxidizer, pyrophoric, reactive, water reactive materials).

Reactivity Hazards–Indicates the type of reaction of the chemical to other elements

Personal Protective Equipment—list the PPE needed to safely handle this product will be listed alpha-
character in the following manner:

A safety glasses
B safety glasses and gloves
C safety glasses, gloves and an apron
D face shield, gloves and an apron
E safety glasses, gloves and a dust respirator
F safety glasses, gloves, apron and a dust respirator
G safety glasses, a vapor respirator
H splash goggles, gloves, apron and a vapor respirator
I safety glasses, gloves and a dust/vapor respirator
J splash goggles, gloves, apron and a dust/vapor respirator
K airline hood or mask, gloves, full suit and boots
X           custom PPE specified by employer

For individual stationary process containers, the following alternative labeling methods may be used as 
long as they contain the required information as note above:  signs, placards, process sheets, batch tickets, 
operating procedures, etc.

The Location or Group Manager is responsible for reviewing all labels the Country Operations produces to 
ensure completeness and accuracy.  This label review process will be conducted quarterly unless product or 
regulatory changes affecting the accuracy of the label become known in the interim.

LABELING EXEMPTION FOR TEMPORARY USE CONTAINERS OF HAZARDOUS MATERIALS

Portable containers used to temporarily contain hazardous chemicals do not have to be labeled, provided
that the chemical is used and controlled by the employee who transferred the chemical into the container 
within the same shift and remaining materials returned to the original container at end of shift
  
MATERIAL SAFETY DATA SHEETS

The Material Safety Data Sheet (MSDS) is a document provided by chemical manufacturers or suppliers to 
the end-users and contains important safety information that includes the following information:

�x�� The chemical identity used on the label
�x�� Its chemical and common names
�x�� Physical and chemical characteristics
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�x�� Physical hazards
�x�� Health hazards including signs and symptoms of exposure as well as medical conditions aggravated 

by exposure
�x�� Primary route of entry (typically inhalation, ingestion or absorption)
�x�� Exposure limits and recommendations made by OSHA, National Institute of Occupational Safety & 

Health (NIOSH) or American Council of Governmental Industrial Hygienists (ACGIH)
�x�� Whether the hazardous chemicals (or components) are listed in the National Toxicology Program 

(NTP)
�x�� Any known precautions or control measures for safe handling
�x�� Emergency and first aid procedures
�x�� Date of MSDS preparation or last change
�x�� Name, address, and telephone number of the party who prepared the MSDS or who can provide 

additional information

MSDS PROGRAM REQUIREMENTS:

The Hazard Communication Standard requires MSDS be available for each hazardous chemical “used” in 
the workplace.  The basis of this standard is to ensure that any employee has the right to know of the 
hazards associated with the products he or she is working with.  Coinciding with container labels, the 
MSDS is an important component in informing Primeland employees of the hazards associated with 
chemicals and substances used in the workplace. 

The MSDS must be provided with the hazardous chemical’s initial shipment and with its first shipment 
after a MSDS has been revised and MSDS must be provided to any purchasers upon request.  Primeland 
location Managers or designated employee shall procure and maintain all Material Safety Data Sheets 
(MSDS) that are received with incoming shipments of hazardous chemicals.  If a new product is added to 
current inventory, the Location Manager shall review the MSDS with that location’s employees and file the 
document appropriately for recordkeeping requirements.

Any Primeland operation is considered a “distributor” if it sells hazardous chemicals to commercial 
accounts. It is mandatory for distributors of hazardous chemicals to provide MSDS, upon request, to any 
employer having a commercial account. It is also mandatory for a sign to be posted informing such 
purchasers that a MSDS is available.  

Signs offering the availability of MSDS and provide a MSDS to any purchaser of a hazardous chemical,
upon request shall be posted. 



                                                                                                                                       Primeland Cooperatives
                                                                                                                                   Chemical Hazard Communication

                                                                                                                                       December 2007
                                                                                                                                      Page 7 of 9

OBTAINING MSDS

The normal procedures to obtain MSDS are as follows: 
�x�� The Manager or designated person purchasing any new hazardous chemical shall request a MSDS 

upon ordering the chemical or product.  
�x�� The Location Manager is responsible for ensuring that a MSDS is received for each initial shipment 

of a hazardous chemical.  If a MSDS is not received with the initial shipment, the Managershall 
acquire the MSDS by immediately requesting it from the supplier (documenting it in writing) or 
obtaining it electronically.  Upon acquiring the MSDS it shall be reviewed with all affected 
employees and filed in the designated location.  

MSDS shall be accessible to all employees - availability will be either Hard Copy or electronic means.

MSDS REVIEW  

Each Location Manager shall review incoming MSDS for new or significant health and safety information.  
The Manager will ensure that the chemical name by which the chemical is known is cross-referenced to the 
MSDS, and any new information pertaining to those chemicals used in the workplace, is passed on to 
employees using the chemical and any other affected employees and updating the MSDS manuals with new 
MSDS copies.

LOCATION OF MSDS

Copies of MSDS shall be kept in either electronic format (with backup copy) or in MSDS binders. MSDS
will be available to all employees during each work shift.  If an MSDS is not available or a new chemical in 
use does not have an MSDS, immediately contact the chemical supplier and request an updated MSDS/

MSDS RETENTION

Material Safety Data Sheets for hazardous chemicals used in the workplace shall be retained, unaltered, by 
the company for a period of 30 (thirty) years for Recordkeeping Requirements.  In addition, each Location 
Manager will inform its employees of their existence, location and availability.  

Any MSDS that indicates a change in the chemical composition, exposure limits or other elements of the 
product that differ from the initial MSDS, shall be kept on file for the next 30 years as part of the records 
retention requirement.  

Periodic review of the MSDS management system shall purge any MSDS for product no longer used in any 
process.  Those records will be filed and stored as archive information for recordkeeping purposes.

As required by OSHA 29 CFR 1910.1200(g), MSDS are available to all employees at all times.  MSDS 
availability will be in electronic or hard copy (paper) form.  Hard Copy MSDS will be updated every time a 
new material is introduced or its chemical formula or other hazard changed or updated.  

The Safety and Compliance Manger is responsible for  establishing, administering and monitoring the 
MSDS program.  
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HAZARD DETERMINATION

    
The criteria used to evaluate chemicals hazards:

�x�� The product label warnings, which use words such as CAUTION, WARNING, DANGER
�x�� “Hazard Coding” words describing that the chemical is flammable, an irritant, corrosive, 

carcinogenic, etc.
�x�� MSDS hazard information including: acids, adhesives, caustics, fuels, paints, solvents, varnishes, 

shellacs, pesticides, etc.
�x�� Chemicals with consumer products labels that are used in the workplace with more frequency 

and/or duration than they would normally be used in a home must be included on this list.

EMPLOYEE INFORMATION & TRAINING

All employees, newly hired and existing will receive information and training regarding the hazardous 
chemicals present in the workplace and their work area, before reporting to their assigned job or station.
The Safety and Compliance Manager is responsible for the oversight and enforcement of the employee 
training program.  Area and Location Managers are responsible for ensuring that annual and periodic 
training is completed  

New-hire employees will receive Hazard Communication overview training as part of their initial training 
including:

�x�� Awareness to hazardous chemicals expected to be present in their workplace;
�x�� Learn to reduce or prevent exposure to hazardous chemicals through use of control procedures, 

work practices, and personal protective equipment (PPE);
�x�� Methods to protect themselves, others and the environment when dealing with chemical 

emergencies such as spills;
�x�� Identify warning labels and review MSDS to obtain hazard information;
�x�� Awareness to general physical and health risks associated with hazardous chemicals;
�x�� Awareness level training for determining the presence or release of hazardous chemicals in his or 

her work area and reporting such incidents;
�x�� The location of the MSDS;
�x�� Methods used to access internet websites for obtaining MSDS;
�x�� Review of Engineering and Administrative controls the company has taken to reduce exposure to 

workplace hazards; 
�x�� Ask questions if unsure how to handle any particular chemical;
�x�� Know where the company’s Hazard Communication program is located
�x�� Be responsible for understanding and adhering to company policies.
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Upon job assignment, Location Managers will review with New Hire Employees:
�x�� MSDS and label of the chemicals they will be expected to regularly use in order that they be able to 

identify the symptoms of overexposure, PPE required, the visual appearance and odor of the 
chemical when being released, etc.;

�x�� Be trained on any emergency or regular work procedures specific to any particular hazardous 
chemical or work process in which they will be involved;

Existing employees will:
�x�� Be informed whenever a new physical or health hazard of a hazardous chemical is identified;
�x�� Be informed of the introduction of any new chemical to be used in the workplace by receiving the 

“New Hazardous Chemical Identification” form;
�x�� Review the MSDS and label of any new chemical they will be expected to regularly use in order 

that they be able to identify the symptoms of overexposure, PPE required, the visual appearance and 
odor of the chemical when being released, etc., before use.

Annual training will include a review of the basic requirements of this standard.  Training will be held at 
each Primeland location and provided by the Location Manager.


