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POLICY

Process Machinery is a critical component of many industrial operations.  During normal machine 
operation, machine guarding prevents operators from becoming injured by contact with moving parts.  
When the machine is being serviced or maintained, or has shut down because of a process failure, persons 
who service, maintain and repair this equipment must be protected from an unanticipated startup of that 
machine by adhering to procedures established in this policy.

The Controlling Hazardous Energy (Lock Out/Tag Out) program is designed to identify and control energy 
sources during servicing and or maintenance of machines and equipment.  Typically, normal production 
activities are not included in this procedure, but should be conducted with all safety guards in place. Minor 
tool changes, adjustments, and other minor servicing activities, which take place during normal equipment 
operation are also not included in this procedure provided the activity does expose the employee to moving 
components that could injure employees.

Energy sources include, but are not limited to:

�¾��Electrical, including plug-in and hard wired equipment
�¾��Hydraulic pressure in lines, cylinders and pumps
�¾��Pneumatic (air) pressure in lines, cylinders and accumulators
�¾��Spring tension, commonly found in mechanical power presses and can be triggered by other energy 

sources
�¾��Flywheel or inertia from counter-balanced equipment
�¾��Chemical systems that are pressurized where uncontrolled release could result in injury or 

hazardous materials event or fire
�¾��Thermal from steam or very cold materials within pressurized systems

PERSONS AFFECTED BY THIS POLICY

The OSHA standard, 29 CFR 1910.147, defines those employees who service, maintain and repair process 
machinery as authorized employees.  These employees are trained in the operation of the machine and the 
steps needed to safely shut down and remove or isolate all energy sources prior to service or repair.

Affected employees include any person working in an area where equipment is subject to energy control 
measures.  (Note – the authorized employee must inform the affected employee of the machine that is being 
locked out)

GENERAL REQUIREMENTS

�x�� If a machine or process has two or more energy sources, specific procedures shall be posted at the 
machine.  Procedures shall identify all energy sources and the steps required to remove, isolate or 
otherwise ensure that an unanticipated startup does not occur.

�x�� Energy control devices shall be locks, hasps or tags.  If the equipment is equipped with switches 
that can be locked in the “off” position, locks and hasps shall be used.  
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�x�� Locks shall be intended for Lockout use only and not be used for other purposes.  Similarly, 
padlocks not specified as Lockout devices shall not be used at any time.

�x�� “Do Not Operate” tags shall be used only when the machinery is not capable of being locked

�x�� Blanks shall be placed in chemical lines if in-line valves cannot be locked in the closed position

�x�� Energy sources will be controlled anytime an employee:

�¾��Is required to remove or bypass a guard or other safety device
�¾��Is required to place any part of his or her body into an area on the machine or equipment.
�¾��Is required to place any part of his or her body on or near a machine's point of operation.
�¾��Is required to work in any area where an unanticipated release of energy could injure the 

employee or others working in that area

�x�� Employees who place locks on machines are the only person authorized to remove those locks.  If 
multiple employees are to work on a machine, each person shall place their lock at the hasp, to 
ensure that all energy sources are controlled until all work is completed on that equipment.

INDIVIDUAL MACHINE OR EQUIPMENT PROCEDURES

Each machine or piece of equipment in the facility that is powered by multiple energy sources must have 
energy control procedures posted at the equipment.  This procedure identifies the energy type and the 
methods required to isolate and control that source.  The procedures shall identify any special hazards or 
conditions involved with working on the machine including:

1. A statement of the intended use of the procedure
2. Specific procedural steps for shutting down, isolating and securing the machine or equipment to 

control hazardous energy
3. Specific procedural steps for the placement, removal and transfer of lockout/tagout devices 
4. Specific requirements for testing and verification that the energy control steps have placed the 

machine or equipment in a zero energy state 

Procedures are not required for machinery provided that all of the following elements exist:

1. The machine or equipment has no potential for stored or residual energy or reaccumulation of 
stored energy after shut down which could endanger employees

2. The machine or equipment has a single energy source which can be readily identified and isolated
3. The isolation and locking out of that energy source will completely de-energize and deactivate the 

machine or equipment
4. The machine or equipment is isolated from that energy source and locked out during servicing or 

maintenance
5. A single lockout device will achieve a locked-out condition
6. The lockout device is under the exclusive control of the authorized employee performing the service 

or maintenance
7. The servicing or maintenance does not create hazards for other employees
8. Primeland Cooperatives, utilizing this exception, has had no accidents involving the unexpected 

activation or reenergization of the machine or equipment during service or maintenance
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EMPLOYEE TRAINING – AUTHORIZED EMPLOYEES

Only authorized employees are allowed to lock and tagout equipment and machinery.  Authorized 
employees must receive training in the following areas:

�¾��General lockout/tagout procedures
�¾��Location of Equipment, Control Operations, Energy Isolation Points, and locks and tags covered 

under this policy
�¾��Types and hazards of energy sources
�¾��Methods and means necessary for energy isolation for each piece of equipment worked on
�¾��Review of location-specific procedures for machinery with multiple energy sources
�¾��Where to go if they have questions on the specific piece of equipment
�¾��The location manager shall certify that employee has been trained and is authorized to work under 

lockout/tagout conditions

Training shall be completed annually and include machinery review and employee demonstration of skills 
necessary to safely complete a lockout on a selected machine or process

All training and certification shall be documented and maintained at each location

EMPLOYEE TRAINING – AFFECTED EMPLOYEES

Affected employees (those who work in an area where equipment or machine being worked on) will be 
trained to recognize those conditions involving machinery lockout, and that

�¾��Only trained and authorized employees can repair, replace or adjust the machinery or equipment.
�¾��Affected employees shall not remove locks, tags or other isolating devices
�¾��The Lockout/Tagout program is critical to their own safety and the procedures must be respected

ANNUAL PROCEDURE REVIEW

Energy Control Procedures shall be reviewed annually.  Any changes equipment or modification to existing 
machines or equipment must be reflected in the procedure revision.  All changes or modifications to the 
procedures shall be communicated to the employees.  

The results of each annual review shall be recorded on the Annual Lock out – Tag out Administrative 
Review.  A copy of this review shall be sent into the Safety and Compliance Manager.

LOCKOUT/TAGOUT EQUIPMENT 

Each authorized employee shall be issued his or her own unique lock and hasp.  The authorized employee's 
name shall be placed on the lock in a manner that assures it is readable in the conditions the lock will be 
used in.  

Each lock must have a unique key and for that employee. The location manager may secure a copy of that 
key to use in the event of an emergency (a situation where the authorized employee is no longer at the 
location and the Manager may remove that lock only after verification that the equipment is safe for 
operation or replace the lock of another authorized employee).  
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Tags should be available for situations where locks will not work or further explanation is needed at the 
control point.

For jobs requiring more than one employee, combination hasps shall be available to accommodate each 
employee’s lock.  

Valve covers, plug covers, circuit breaker blocks and other locking devices unique to specific facilities or 
equipment should be available for use if necessary to isolate energy sources.  (NOTE – where applicable, 
energy control procedures must identify any specific hazards associated with that equipment and the 
equipment necessary to safely control the source.)

This policy shall be reviewed annually


